
Request for Proposal 
School District Auditor 

 
The purpose of the Request for Proposal (RFP) is to obtain competitive proposals for an Auditor.  
The Board intends to appoint this individual\firm pursuant to N.J.S.A. 18A:18A-37. 
 
All Auditors shall be currently licensed and authorized by the State of New Jersey to do business 
in the State of New Jersey. 
 

District Background 
 

The Mendham Township School District is comprised of grades K –8 and currently serves 
approximately 700 students.  The district has two buildings, multiple special education programs, 
and has a send/receive relationship with the Newton School District.  The district operating 
budget for 2018-19 (inclusive of all adjustment and reserve for encumbrance) is as follows: 
 

Fund 10 $ 18,035,132 
Fund 20 $      147,528 
Fund 40 $   1,189,038 
Total  $ 19,371,698 

 
Award of Services 

 
The Board of Education will appoint one Auditor to provide services as described below. 

 
 

Description of Services 
 
The selected Auditor will provide services including, but not limited to the following: 
 

1. Completion of the Annual Comprehensive Annual Financial Report and Auditor’s 
Management Report. 

2. Completion of the Audit Synopsis to include Schedules B1 and B2. 
3. Provide assistance to Administrative and Business Office Staff throughout the 

fiscal year, including an annual one day on-site visit in June.  
4. Board presentations if requested. 

 
 

Selection Criteria 
 
The Board of Education will evaluate proposals using the following criteria: 
 

1. Experience with New Jersey public school districts; at least 5 years experience in the  
Public Education Field. 

 2..  Recommendations from at least five current public school clients 
      (form provided for contacts). 

3. Fee proposal. 
  
 
 
 



Proposal 
 

Each Auditor is required to submit the following information in its proposal: 
 
 1.  A list of all current New Jersey public school clients and length of  
      service to each. 
 2.  A list of all New Jersey public school clients that have terminated 
      services in the past two years. 
 3.  Fee structure. 
 4.  Affirmative Action Statement. 
 5.  Chapter 271 Political Contribution Disclosure Form. 
 6.  Copy of New Jersey Business Registration Form. 
 
Information beyond the minimum requirements may also be submitted. 
 
All proposals are to be submitted in writing and received no later than August 10, 2018.  
Proposals are to be submitted to: 
 
  Mr. Steve DiGeronimo, Interim Business Administrator/Board Secretary 
  Mendham Township School District 

18 West Main Street 
Brookside, New Jersey 07926 

 
The Mendham Township Board of Education intends to appoint the successful auditing firm at 
the August 21, 2018 Board of Education meeting.  Services of the selected firm will commence, 
immediately. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Contact Information 
Public School Client Recommendation List 

 
 
1.  School District: _____________________________________________ 
      
  Contact Name and Title: ______________________________________ 
 

 Telephone Number: _________________________________________ 
 
2. School District: _____________________________________________ 
 
 Contact Name and Title: ______________________________________ 
 
 Telephone Number: __________________________________________ 
 
3. School District: _____________________________________________ 
 
 Contact Name and Title: ______________________________________ 
 
 Telephone Number: _________________________________________ 
 
4. School District: _____________________________________________ 
 
 Contact Name and Title: ______________________________________ 
 
 Telephone Number: __________________________________________ 
 
5.   School District: _____________________________________________ 
 
 Contact Name and Title: ______________________________________ 
 
 Telephone Number: __________________________________________ 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FEE STRUCTURE 
Auditor 

 
Please provide the fee structure. 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Please provide list of services not listed in Description of Services and any associated fees. 
 
 ____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



AFFIRMATIVE ACTION STATEMENT 
Auditor 

 
 
The following questions must be answered by all prospective firms: 
 
 
 1.  Do you have a federally approved or sanctioned Affirmative Action Program? 
 
  Yes______________  No_________________ 
 
      (a) If yes, please submit a copy of such approval. 
 
 
 2.  Do you have a State Certificate of Employee Information Report approval? 
  
      (a) If yes, please submit a copy of such approval. 
 
 
 3.  If the firm cannot present #1 or #2, the firm is required to submit a completed 
      Employees Information Report (Form AA302) at the time of the award only. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Mendham Township School District 
18 West Main Street 
Brookside, NJ  07926 

 
Chapter 271 

Political Contribution Disclosure Form 
(Contracts that Exceed $17,500.00) 

Ref. N.J.S.A. 52:34-25 
 

 The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify 
that ______________________________________________________(Business Entity) has made the 
following reportable political contributions to any elected official, political candidate or any political 
committee as defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of 
contract: 

Reportable Contributions 
 

Date of 
Contribution 

Amount of 
Contribution 

Name of Recipient 
Elected Official/ 

Committee/Candidate 
 

Name of  
Contributor 

    
    
    
    
    
    
    
    
    
    

 
The Business Entity may attach additional pages if needed. 

________________________________________________________________________________________________ 
¨  No Reportable Contributions (Please check (ü) if applicable.) 
         
I certify that _______________________________________(Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 
Certification 
 
I certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271. 
 
Name of Authorized Agent ____________________________________________________________ 

Signature _________________________________  Title ____________________________________ 

Business Entity______________________________________________________________________ 
 
 
 



P.L. 2005, c.271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 
 

 AN ACT authorizing units of local government to impose limits on political 
contributions by contractors and supplementing Title 40A of the New Jersey Statutes and Title 
19 of the Revised Statutes. 
 
 BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
 40A:11-51  1. a. A county, municipality, independent authority, board of education, or 
fire district is hereby authorized to establish by ordinance, resolution or regulation, as may be 
appropriate, measures limiting the awarding of public contracts therefrom to business entities 
that have made a contribution pursuant to P.L.1973, c.83 (C.19:44A-l et seq.) and limiting the 
contributions that the holders of a contract can make during the term of a contract, 
notwithstanding the provisions and parameters of sections 1 through 12 of P.L.2004, c.19 (C. 
19:44A-20.2 et al.) and section 22 of P.L.1973, c.83 (C.19:44A-22). 
 
 b. The provisions of P.L.2004, c.19 shall not be construed to supersede or preempt any 
ordinance, resolution or regulation of a unit of local government that limits political 
contributions by business entities performing or seeking to perform government contracts. Any 
ordinance, resolution or regulation in effect on the effective date of P.L.2004, c.19 shall remain 
in effect and those adopted after that effective date shall be valid and enforceable. 
 
 c. An ordinance, resolution or regulation adopted or promulgated as provided in this 
section shall be filed with the Secretary of State. 
 
 52:34-25   2. a. Not later than 10 days prior to entering into any contract having an 
anticipated value in excess of $17,500, except for a contract that is required by law to be publicly 
advertised for bids, a State agency, county, municipality, independent authority, board of 
education, or fire district shall require any business entity bidding thereon or negotiating 
therefor, to submit along with its bid or price quote, a list of political contributions as set forth in 
this subsection that are reportable by the recipient pursuant to the provisions of P.L.1973, c.83 
(C.19:44A-l et seq.) and that were made by the business entity during the preceding 12 month 
period, along with the date and amount of each contribution and the name of the recipient of each 
contribution. A business entity contracting with a State agency shall disclose contributions to any 
State, county, or municipal committee of a political party, legislative leadership committee, 
candidate committee of a candidate for, or holder of, a State elective office, or any continuing 
political committee. A business entity contracting with a county, municipality, independent 
authority, other than an independent authority that is a State agency, board of education, or fire 
district shall disclose contributions to: any State, county, or municipal committee of a political 
party; any legislative leadership committee; or any candidate committee of a candidate for, or 
holder of, an elective office of that public entity, of that county in which that public entity is 
located, of another public entity within that county, or of a legislative district in which that public 
entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 
 The provisions of this section shall not apply to a contract when a public emergency 
requires the immediate delivery of goods or services. 
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 b. When a business entity is a natural person, a contribution by that person's spouse or 
child, residing therewith, shall be deemed to be a contribution by the business entity. When a 
business entity is other than a natural person, a contribution by any person or other business 
entity having an interest therein shall be deemed to be a contribution by the business entity. 
When a business entity is other than a natural person, a contribution by: all principals, partners, 
officers, or directors of the business entity or their spouses; any subsidiaries directly or indirectly 
controlled by the business entity; or any political organization organized  
under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the 
business entity, other than a candidate committee, election fund, or political party committee, 
shall be deemed to be a contribution by the business entity. 
  
 c. As used in this section: 
 
 "business entity" means a natural or legal person, business corporation, professional 
services corporation, limited liability company, partnership, limited partnership, business trust, 
association or any other legal commercial entity organized under the laws of this State or of any 
other state or foreign jurisdiction; 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a 
business entity or 10% of the stock in the case of a business entity that is a corporation for profit, 
as appropriate; and 
 
 "State agency" means any of the principal departments in the Executive Branch of the 
State Government, and any division, board, bureau, office, commission or other instrumentality 
within or created by such department, the Legislature of the State and any office, board, bureau 
or commission within or created by the Legislative Branch, and any independent State authority, 
commission, instrumentality or agency. 
 
 d. Any business entity that fails to comply with the provisions of this section shall be 
subject to a fine imposed by the New Jersey Election Law Enforcement Commission in an 
amount to be determined by the commission which may be based upon the amount that the 
business entity failed to report. 
 
 19:44A-20.13  3. a. Any business entity making a contribution of money or any other 
thing of value, including an in-kind contribution, or pledge to make a contribution of any kind to 
a candidate for or the holder of any public office having ultimate responsibility for the awarding 
of public contracts, or to a political party committee, legislative leadership committee, political 
committee or continuing political committee, which has received in any calendar year $50,000 or 
more in the aggregate through agreements or contracts with a public entity, shall file an annual 
disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L.1973, c.83 (C.19:44A-5), setting forth all such contributions made 
by the business entity during the 12 months prior to the reporting deadline. 
 
 b. The commission shall prescribe forms and procedures for the reporting required in 
subsection a. of this section which shall include, but not be limited to: 
 
 (1) the name and mailing address of the business entity making the contribution, and the 
amount contributed during the 12 months prior to the reporting deadline; 
 
  
  
P.L. 2005, c271                                          Page 3 



 
 (2) the name of the candidate for or the holder of any public office having ultimate 
responsibility for the awarding of public contracts, candidate committee, joint candidates 
committee, political party committee, legislative leadership committee, political committee or 
continuing political committee receiving the contribution; and 
 
 (3) the amount of money the business entity received from the public entity through 
contract or agreement, the dates, and information identifying each contract or agreement and 
describing the goods, services or equipment provided or property sold. 
 
 c. The commission shall maintain a list of such reports for public inspection both at its 
office and through its Internet site. 
 
 d. When a business entity is a natural person, a contribution by that person's spouse or 
child, residing therewith, shall be deemed to be a contribution by the business entity. When a 
business entity is other than a natural person, a contribution by any person or other business 
entity having an interest therein shall be deemed to be a contribution by the business entity. 
When a business entity is other than a natural person, a contribution by: all principals, partners, 
officers, or directors of the business entity, or their spouses; any subsidiaries directly or 
indirectly controlled by the business entity; or any political organization organized under section 
527 of the Internal Revenue Code that is directly or indirectly controlled by the business entity, 
other than a candidate committee, election fund, or political party committee, shall be deemed to 
be a contribution by the business entity. 
 
 As used in this section: 
 
 "business entity" means a natural or legal person, business corporation, professional 
services corporation, limited liability company, partnership, limited partnership, business trust, 
association or any other legal commercial entity organized under the laws of this State or of any 
other state or foreign jurisdiction; and 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a 
business entity or 10% of the stock in the case of a business entity that is a corporation for profit, 
as appropriate. 
 
 e. Any business entity that fails to comply with the provisions of this section shall be 
subject to a fine imposed by the New Jersey Election Law Enforcement Commission in an 
amount to be determined by the commission which may be based upon the amount that the 
business entity failed to report. 
 

1. This act shall take effect immediately. 
 
* Note: Bold italicized statutory references of new sections are anticipated and not final as of the 
time this document was prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated 
to show a reference to N.J.S.A. 40A:11-51 and to N.J.S.A. 52:34-25. 
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